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EMPLOYMENT OPPORTUNITY 

DEAN OF ENROLLMENT MANAGEMENT, #FA004
Position to begin July 1, 2011                                      Position located in Alberta, VA and Keysville, VA

Southside Virginia Community College, a comprehensive community college, is recognized throughout the Commonwealth for the leadership it has provided in the development of innovative programs. The college takes pride in its community-based education approach to meeting the needs of service area constituents. The successful candidate must be committed to the mission to provide quality education to a diverse constituency and  who is innovative and high energy.
Administrative Professional position. Develops, directs and coordinates a college-wide student marketing plan and enrollment management program.  Directs and coordinates the development and implementation of admissions and records policies, procedures and programs.  Develops and supervises the college's financial aid and veterans' programs and personnel.  Coordinates the maintenance of appropriate financial aid records with the Vice President of Finance and Administration.  Please visit our web site for more detail www.southside.edu 

Requirements: Master’s Degree in Higher Education, Educational Leadership, Business, Student Personnel, Administrative, Counseling, or other related or appropriate degree from a regionally accredited college or university. Considerable knowledge of higher education/community college administration practices and principles.   Evidence of skills in the following areas: leadership, interpersonal skills, time management, problem solving, supervision, computer skills to include excel, word, email and internet.  Experiences in collaborating with individuals and diverse groups in a higher education setting. Ability to interpret and apply college and system-wide policies. Experience in managing office budgets.  
Salary commensurate with education and experience.  Excellent State and VCCS benefit package.
To apply, submit a completed state application through RMS at http://jobs.virginia.gov  Applicants must create an RMS user account to apply.  Satisfactory reference and a criminal background check are conditions of employment.  Position is dependent on available funding. 

Women, minorities, and those with disabilities are encouraged to apply. In compliance with the Americans with Disabilities act (ADA and ADAAA), SVCC will provide, if requested, reasonable accommodation to applicants in need of access to the application, interviewing and selection processes.

Review of candidate materials will commence April 18, 2011 and position will remain open until filled.    

SVCC is committed to Diversity, Equal Employment Opportunity and Affirmative Action.
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