Southside Virginia Community College
ACKNOWLEDGMENT of EXTRAORDINARY CONTRIBUTION
	Name:

   
	Job/Role Title:

 


These activities may be acknowledged as an Extraordinary Contribution.

· Development and/or implementation of a new procedure, idea, or process that significantly enhances service, efficiency and/or reduces costs.

· Extraordinary service as a major contributor for a project that accomplishes a major task or goal.

· Takes major initiative to mentor and/or volunteer  to assist with college activities that promote SVCC within our community that are not part of their expected job duties.  

· Job related professional growth through the enhancement of job knowledge and skill, including certifications, licenses, computer technology skills, etc.

The above accomplishments must be defined in the “Description of Contribution” section specifically to include all of the following:


1)
Period of time over which the contribution occurred


2) Degree to which services exceeded the expectation and requirements of the position

3) Department, work unit and/or persons who benefited from the contribution

4) Ways in which the contribution enhanced the college’s image, improved service, improved work processes    or    identifies the influences the employee had on improving work methods, productivity, decreased costs, etc.

DESCRIPTION  OF  CONTRIBUTION:        (Any related attachments may be included) 
**** Receipt of one or more fully completed and signed Extraordinary Contributor Acknowledgement forms does not automatically entitle an 
       employee to an overall “Extraordinary Contributor” rating.
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