2.2.2 Employee Accident and Return-to-Work Policy 

It is the policy of Southside Virginia Community College to retain our valued employees, achieve a safe and timely return of injured or ill employees to the workforce and reduce costs related to disability. Procedures have been established to effect this policy. 

2.2.3 Definitions 

Transitional Duty: A temporary situation when an employee returns from a personal or work-related injury or illness to medically restricted or modified duties. Duties assigned can be those identified in the employee's current job description with restrictions or another assignment. 

Approved Job Modifications: Documentation of the duties the employee will perform during the transitional duty period. 
Virginia Sickness and Disability Program (VSDP)- Program administered by the Virginia Retirement System which provides employees with income replacement during periods of short and long-term disabilities. 

Workers' Compensation Program (WCP) - Program administered by the Department of Human Resource Management for state employees in accordance with § 65.2 Code of Virginia. 
2.2.4 Procedures for reporting occupational injuries/illnesses: 
a.
Employees must immediately notify their supervisor of work-related injuries.
b.
The injured employee will be given a listing of approved Panel Physicians and will complete a panel physician selection form to be submitted to Human Resources. 

c.
Employee's immediate supervisor will complete the Employer's Accident Report (EAR) and submit this to Human Resources within 24 hours.  The supervisor is also responsible for taking pictures of the accident site as soon after the accident as possible and sending to Human Resources for submission to the WCP. 
d.
The employee, any witnesses and the employee’s supervisor will each complete a SVCC Incident Report and submit to Human Resources within 24 hours.

e.
Human Resources will review the EAR and submit it and any supporting documentation to the WCP within 10 days of the incident. 
f.
The employee is responsible for submitting ongoing documentation from the physician, any bills received and any additional loss time due to the incident to Human Resources for submission to the WCP.

g.
For incidents involving loss time, Human Resources will communicate with the attending physician to discuss return to work options, to include the ability to provide transitional duty. 

2.2.5 In the case of a non-occupational injury/illness, the employee will contact the VSDP program (if a participant). The VSDP program will work with Human Resources, supervisor and employee to facilitate a return-to-work.
Employees in the traditional sick leave program under DHRM and/or VCCS policies who have a non-occupational injury/illness will work with Human Resources and supervisor to facilitate a return-to-work. 
2.2.6 Return To Work:
If the employee is released to return to work and can perform the essential functions of their pre-injury position, they will give the release to Human Resources who will coordinate a start date to report to work.  
If the employee is released to work with restrictions, Human Resources in coordination with the supervisor will review the restrictions set forth by the attending physician and will make a decision if the agency is able to provide transitional duty for the employee. Transitional duty must meet the agency's staffing needs and accommodate the employee's medical restrictions while taking into consideration the welfare and safety of the employee and their co-workers and clients. 
Human Resources in coordination with the supervisor may amend the transitional duty should the employee demonstrate improvement or regression. Any amendments must be resubmitted to the attending physician for approval and a copy forwarded to WCP and VSDP, if applicable. 
Transitional duty shall be made available to those employees who are expected to return to their pre-injury position and may not normally exceed 90 days. At the conclusion of 90 days, the supervisor in consultation with Human Resources may terminate the transitional duty assignment. If it is determined that the employee has long-term restrictions that result in his/her inability to perform the essential functions of his/her primary position, the provisions of the Americans with Disabilities Act (ADA) and other applicable laws will be applied to determine suitability for employment. 

