Southside Virginia Community College

Request for Transcript of Academic Record

ALLOW ONE WEEK FOR PROCESSING





C:\worddox\forms\pstranrequest.doc

In accordance with the Family Educational Rights and Privacy Act of 1974, transcripts are released only with the written consent of the student.  A request for a transcript should be made either on a transcript request form or by letter or FAX to the Admissions and Records Office, where the transcript will generally be produced within one week.  There is no fee for transcripts.





Christanna Campus FAX: 434/949-7010		Daniel Campus FAX: 434/736-2082








STUDENT INFORMATION:  (PLEASE PRINT)





Last Name		First Name	Middle Init





_________________________________________________   





Mailing Address





________________________________________________ 





________________________________________________  





Phone # _________________________________________ 





Name When Last Enrolled at SVCC___________________





Customer ID Number______________________________ 





SSN__________________________________________





Currently Enrolled at SVCC ____Yes   ____No





Give Dates of Attendance:  From_________________


                                             To___________________


____Transcript should be sent:___________________


				Date


____Hold until current term grades are posted





____Send as soon as possible			





MAIL TRANSCRIPT TO:  (PLEASE PRINT)





Office or Person





_____________________________________________________  





Name of College or Firm





_____________________________________________________  





Mailing Address


_____________________________________________________  


_____________________________________________________





________Official copy in sealed envelope 





Student’s Signature				Date


______________________________		_____________ 








College Use Only


Clerk:______________________________


Date sent:___________________________


Note:_______________________________





NOTE:  This College does not release transcripts or copies of transcripts from other institutions.








